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# AliMSR1Sl""lliDlR/43i 24 May 2017

Office Order

e-attendance (Biometric) is rnandatory for all Administrative Officers i.e. Director I Deputy

Director (Adrnrn) / F&CAO / Sr. Adnrinistrative Officer I Admirr;strative Officer / Aecounts

Officers / all HoD's / all Faculty / all Students I all employee at All lndia lnstitute of

It{edical Sciences {Al lM$), Rishikesh.
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Prof Ravi Kant
Director
AIIMS Rishikesh

Copy to:

1. All concerned.
?" Guard file
3. Notice Board " .-r!:
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E-mail; ravi.bina@gov.in, director@aiimsrishikesh.edu.in W: www.aiimsrishikesh.edu.in
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# AllMSRlSHllDlRl46/ 24 May ?A17

Office Order

All procurements up to Rs. 25.0001- (Twenty five thousand) shall be done at deparlmental level

with apprcvai and sanctron of HoD concerned for whicl"r Rs. 25,0001- {Twenty fiye thousand} shall

be given to each HoD as rmpresl money.

All departnrents shal{ maintain stock registers at departmental level for above procurement. Bills

of above procurement shall be submitted directly to accounts deparlment under signature of HoD

concerned with duly filled in voucher fronr.

Requirements for purchase above Rs. 25, 000/- {Twenty five thousand) and up to Rs, 2, 50.0001-

iTwo |akh fifty thousand) shall be submitted by Dean/M$1HoD/Adnrinrstrative Head of an unit

directly to ilirector for adnrinistrative approv*1. After adminisrrative approval, departmenl

concerned will ensure iis proc*rement approprrately as descrrbed under GFR in time bor.rnd

manner with approval of Local Purchase Committee (LPC) which will meet every Tuesday at 3

PM in Board Roonr. All proposals shall be initiated by departmenls only.
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Prof Ravi Kant
Oir*ctor
AIIMS Rishikesh

Copy to

1, DDAIFAIMSISI/$r AO/F&CAOIA0/DDOIPR0
?. Dean (A)/Dean {Exam}/ Dean (SW)l Registrar
3. All HOD's/ Department in- Charges

^4 Principal Nursing College
5. Guard File
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